Implementation report of teacher training session in Hong Kong Institute of Technology (HKIT)

QESS project team has conducted a teacher training session on working with students with
special educational needs (SEN) in HKIT. The objectives of the teacher training session were (1)
fostering positive attitude towards students with SEN; (2) enhancing teachers’ knowledge on
working with students with SEN; and (3) equip the teachers with teaching skills of
accommodating students with SEN in mainstream classroom.

Promotion of the teacher training session

Before the teacher training session, members of QESS project team invited teaching staffs
in HKIT to participate in the teacher training session through email. The email content of
invitation letter (see Appendix A and B) has been attached to the current report. Five teaching
staffs responded to the invitation letter through email and three of them agreed to join the
teacher training session.

In order to reach all of the teaching staffs, QESS project team prepared a memo (see
Appendix C) for inviting teaching staffs to join the session and distributed to them in person.
Twelve teaching staffs indicated their interest on teacher training session while some of the
teaching staffs replied that they cannot participate, due to time clash with other duties.

Additionally, member of QESS project team also reminded the teaching staffs to participate
in the teacher training session in joint-staff meeting on Wednesdays.



Implementation of the teacher training session

Teacher training session was held on 20 January 2016, from 14:30 to 17:30, in the
conference room in the back office of HKIT. The teacher training session has been divided into
various sub-parts. Detailed rundown of the session has been attached to the current report (see
Appendix D). The following table shows the details of each sub-part and their goals:

Part Content Goal
1: SEN basics Introduction of characteristics and ® Enhancing teachers’ basic knowledge
etiology of various kind of SEN on SEN
® Fostering teachers’ positive attitude

on SEN students through connecting
the presenting problems of SEN
students to biological and genetic
factors

2: Universal Introduction of universal instructional e Equip the teachers with teaching skills

design for design that appropriate for both non-SEN of accommodating students with SEN

learning and SEN students in mainstream classroom

3: Review of
screening tool

Brief introduction of the ideas of the
screening tool developing by HKIT and
external consultant team

Enhancing teachers’ basic knowledge
on identification tool that will be used
in HKIT

4: Sharing of
cases in HKIT

Review on the background of the SEN
students that QESS project team is
working with; and the progress of sessions
conducted by QESS team

Enhancing teachers’ basic knowledge
on SEN students’ condition in HKIT
Fostering teachers’ positive attitude
on SEN students through real case
sharing

5: Coping
strategies

Introduction of practical coping strategies
(i.e. classroom management skills)

Equip the teachers with teaching skills
of accommodating students with SEN
in mainstream classroom

Enhancing teachers’ coping strategies
when encountering emotional and
behavioral issues of SEN students

6: Existing
resources for
SEN students

Introduction of assistive technologies can
be used by SEN students and internal
resources (i.e. their strengths and
protective factors) that teachers can help
developing

Enhancing teachers’ knowledge on
the assistive technologies that can
help students to learn and self-study
Enhancing teachers’ positive attitude
on SEN students through emphasizing
the potentials and strengths of SEN
students




16 teaching staffs, who are currently teaching arts, business (including accounting and
business management), building services, mathematics and computing participated in the
training session. The photos of the teacher training session were attached to the current report
(see Appendix E).



Appendix A
Email content of invitation letter (Eng)
Dear all,

Subject: Teacher training session for teaching staffs in HKIT on working with students with
special educational needs (SEN)

It is our pleasure to invite you to attend a workshop about “Working with students with
special educational needs (SEN)”. The workshop aims to enhance teaching staffs’ knowledge on
SEN and build up inclusive atmosphere in our institution.

Details:

Date: 20 Jan 2016 (Wed)

Time: 14:30-17:30

Venue: Conference room, Park office
Session highlights:

® Specialists from The Hong Kong Polytechnic University

e Useful skills on working with SEN students (i.e. teaching strategies that can be used in
classroom and practical coping strategies)

e Existing resources can be utilized by HKIT students

® Real cases sharing in HKIT

The session will be divided into six parts. Details of each part can be found in the
attachment.

In addition to learning and skills development, the session will provide a valuable
opportunity for those involved to meet together and encourage each other. It is hoped that it
will also be a time for participants to recuperate so as to be able to return to their work with
new energy.

We would appreciate it if you would notify us as soon as possible as to whether you will be
able to attend this session. You attendance will be recorded by Staff Development Committee
and recognized as one of the staff development activities. You are reminded to seek for your
supervisor's approval prior to join the session.

For any enquiry, please do not hesitate to contact Ms. Phoebe Chan (QESS Project Manager) via
email (phoebechan@hkit.edu.hk) or phone call (159).

QESS Project team



Appendix B
Email content of invitation letter (Chinese)
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Appendix C

Invitation memo
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Appendix D

Detailed rundown of teacher training session

Time Theme Speaker
14:30-14:45 | Registration
14:45-15:15 | SEN basics (Characteristics, presenting issues and etiology of Mr. Kaki Cheong

various SEN types)
15:15-15:45 | Universal design for learning Ms. Phoebe Chan
15:45-16:00 Tea break
16:00-16:15 | Review of screening tool Ms. Phoebe Chan & Mr. Kaki Cheong
16:15-16:35 | Sharing of cases in HKIT Ms. Phoebe Chan & Mr. Kaki Cheong
16:35-17:05 | Coping strategies External Consultant Team
17:05-17:20 | Existing resources for SEN students External Consultant Team
17:20-17:30 | Q & A session Members of external consultant team

and QESS team

17:30-17:45 | Post-measures(Survey on teachers’ attitude and knowledge

on SEN; and level of satisfaction on the program)




Appendix E

Photo of teacher training session

Photo 2. Tea break session
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Photo 4. External educational specialist in teacher training session (2)



